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1. OGmMe moJIoKEeHHA

1.1. Hactosimee ITonoxenue mo o0paboTKe MepCOHATBHBIX JaHHBIX (nanee - [onoxenue)
B y4peXIEeHHH [OOITHHTENBHOTO 00pa3oBaHus nereit 1 B3pocnbix Jlupexrop Apnames W. B. Bet
(nanee - YupexjeHue) pa3paboTaHO B COOTBETCTBHM C TpynoseiM KozekcoM Poccuiickoi
®enepanuu, Koncrutynued Poccuiickor denepanun, I'pakIaHCKUM KOAEKCOM Poccuiickoi
Denepanun, PenepanbapiM 3akoHoM «O06 uHpopManny, HHOOPMAIMOHHBIX TEXHOJOTUSX U O
saumTe nHGopMauny, PenepanbHblii 3aK0H "O MEPCOHATLHBIX naHHBIX" oT 27.07.2006 N 152-
@3, TIpaBuamMu BHYTPEHHETO TPYJ0BOI0 pacnopsiika YupexnaeHus.

1.2. Llenb paspabotku Ilonoxenust - onmpeleneHue MopsaiKa 00pabOTKH NEePCOHATBHBIX
JIAHHBIX PaOOTHHKOB YUPEXKIECHHS M UHBIX CyOBEKTOB MEPCOHATBHEIX NAHHBIX, IIEPCOHAJIBHBIE
JlaHHBIe KOTOPBIX MOAJIEXaT 00paboTke, Ha OCHOBAHUH [OJTHOMOUHH omeparopa; obecreyeHne
3aMIUTHI IPAB ¥ CBOOO YEIOBEKA U IPAXKIAHAHA, B T.H. paboTHuKa YupeKaeHHs, Ipi 00padoTke
€ero MepCOHATBHBIX TaHHBIX, B TOM YUCIIE 3alUTH PAB Ha HCIIPUKOCHOBCHHOCTD YaCTHOM JKU3HH,
IMYHYIO M CEMEHHyIO TaiiHy, a TalKe yCTAaHOBJIEHME OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHII,
HMEIOIIMX JOCTYH K TMEepCOHAIbHBIM [aHHBIM, 3& HEBBIIOIHCHHE TpeOOBaHUH HOPM,
pEryIUpyOLHX 00paboTKy M 3alUTy NePCOHAIbHBIX TaHHbIX.

1.3. Ilopsimok BBOJA B IEHCTBHE M U3MEHEHHS [MonoxeHus.

1.3.1. Hacrosimee [TosioxeHHe BCTYIAeT B CHIIy C MOMEHTa €ro yTBCPIKIACHHA JupexTop
Apnames U. B. u neficTByeT 6eCCpOYHO, 10 3aMEHBI €TO HOBBIM [TonoxeHueM.

1.3.2. Bce u3Menenus B I1onoxeHHE BHOCSITCS IPUKA30M.

1.4. Bce paOOTHUKH Y UPEXICHUS JTOTKHEI GBITh O3HAKOMIIEHBI ¢ HacTosmuM [lonoxeHnneM
10/1 POCIHUCH.

1.5. PexxuM KOHHIEHIMATBHOCTH NEPCOHAIBHBIX JaHHBIX CHUMACTCH B CIyHadX HX
0Ge3THYMBAHMS U 110 HCTEUEHHH 75 JIET CpoKa MX XPaHEeHHs, WU MPOAIEBACTCs Ha OCHOBAHWH
3aKJIIOUEHHS PKCTIEPTHON Komuccuy Opranu3anii, eClId HHOE HE ONPEACNICHO 3aKOHOM.

IL. OcHOBHbIC OHATHS M COCTAB NEPCOHAIBHBIX JAHHbIX PA0OTHHKOB

2.1. Jing neneii nacrosiero I1ooxeHus HCIONB3YIOTCS CICAYIOMHIE OCHOBHbIC MOHSITHS:

- mepcoHa/bHble JaHHbIe pa0OTHHKA - mobas uHGOpMaIM, OTHOCAIIAsCT K
ONpe/ic/IEHHOMY HIIH OHpENENsseMOMy Ha OCHOBaHHH Takod HH(pOpMAIMU PaOOTHHKY, B TOM
ypciie ero (paMuims, UMs, OTYECTBO, IOJl, MECAIl, JaTa ¥ MECTO POXACHHA, alpec, ceMelHoe,
COlMANbHOE, HMYIIECTBEHHOE IIOJNOXKEHHe, 00OpasoBaHUE, npodeccusi, HOOXOIbI, Jpyras
uH(popMaLEs, He0OX0aUMast paboTOATENIO B CBA3H € TPY IOBHIMH OTHOIICHHIMH,

- 06paboTKa MepcoHaNbHBIX JAHHBIX - c6op. cucTeMaTu3aNys, HAKOIUICHHE, XPaHeHHE,
yTouHeHHe (OOHOBICHHE, HM3MEHEHWE), HCIONb30BAaHHE, pPaclpOCTPAHCHHE (B TOM 4HCIE
nepesaya), obe3nUUMBaHNe, ONIOKMPOBAHHE, YHIUYTOKEHHE MEPCOHATLHBIX JaHHbIX paOOTHUKOB
YupexieHus,

- KOH(HIEHIHAIBHOCTh NMEPCOHAIbHBIX JAHHBIX - o0si3aTeNnbHOE I COOJIIOIEHUs
HA3HAYEHHOTO OTBETCTBEHHOIO JIMIIA, TIOJyYMBLIETO JMJOCTYNl K IEPCOHAIBHBIM JaHHBIM
paGOTHHKOB, TPeOOBAHKE HE I0IYCKATh HX PaCIPOCTPAHCHUA 6e3 cornacust pabOTHHKA HJIH HHOTO
3aKOHHOTO OCHOBAHHS;

- pacnpocTpaHeHHe MePCOHAIBHBIX IAHHBIX - neicTBUs, HANMpaBieHHbIE Ha Iepeaady
TIepCOHATBHBIX [JaHHBIX PAOOTHHKOB ONpPEIEIECHHOMY KpPYTY JIHIL (mepemaya MEPCOHAIBHBIX
JAQHHBIX) WM HA O3HAKOMIICHHE C IIEPCOHATPHBIMH JJAHHBIMH HEOTPAHHHUCHHOTO Kpyra JI4L, B TOM
yycie 00HApOI0BaHHUE IEPCOHATBHBIX TAHHBIX paGOTHHKOB B CPEJICTBAX MACCOBOM HHpOpMALIKH,
pasMelneHne B HHOOPMAIIHOHHO-TEICKOMMYHUKAIMOHHBIX CETAX HIIH IpeI0CTaBIEHHE J0CTyIa
K MIEPCOHATBHBIM JaHHBIM PAOOTHHKOB KaKUM-JIUOO0 HHEIM CITOCOOO0M;

- HMCMO0JIb30BAHHE MEPCOHANbHBIX AAHHBIX - JCHCTBUA (omeparuu) ¢ NepCOHATbHBIMH
JIAHHBIMH, COBEpIIAEMBIE TODKHOCTHBIM JIMIIOM Y UPEXICHUS B UEISIX NPUHATHS peLeHHH UK



coBepIICHHS HMHBIX JeHCTBHIl, MOPOXKAIOIIHUX OPHANHCCKIC MOCTEACTBHS B OTHOIICHUH
paGOTHHKOB JIH00 HHBIM 00pa3’oM 3aTpardBaiolluX HX lpasa i cBOOO/IbI MIIM TIpaBa H cBOOOJIbI
APYTHUX JIHILL

- GJIOKHpOBAaHHME IIEPCOHAIbHBIX [JAHHBIX - BPEMCHHOC npekpaiieHue  coopa,
CHCTEeMATH3AIlMM, HAKOILUIEHHS, MCIIONb30BaHMs, PacHpOCTPaHCHHS MEPCOHATBHBIX JAHHBIX
paGOTHHKOB, B TOM YHCJIE HX NEpe/ain;

- YHHYTOKEeHHE MEePCOHATbHBIX TAHHBIX - NefiCTBUS, B Pe3yIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTB COIEPIKAHUE ITEPCOHATIBHBIX NAHHBIX B HHPOPMALHOHHOM CHCTEME EPCOHATBHBIX
JaHHBIX PaOOTHMKOB HIIM B PE3yJbTaTe KOTOPBIX YHHYTONKAIOTCA MaTepHaJIbHblE HOCHUTEIIN
IepPCOHATBHBIX TAaHHBIX PAOOTHHKOB;

- o0e3HUHBaHHE MEPCOHATBHBIX JaHHBIX - HeﬁCTBHﬂ, B pe3yJbTare KOTOPBIX
HEBO3MOKHO OIIPEACIUTD MIpUHAJIE)KHOCTD IIEPCOHAIBHBIX OaHHBIX KOHKPETHOMY pa6OTHI/IKy;
2 oﬁmenomym{ble MepPCOHANBHbIC JaHHbI€ - TICPCOHAIBHBIC IOaHHbIEe, JOOCTYII

HEOrpPaHHYEHHOTO KpyTa JIHIl K KOTOPEIM IPE0CTaBICH € COTIacH pabOTHHUKA HJIH HA KOTOPBIE
B COOTBETCTBHH ¢ (helepajbHbIMU 3aKOHAMH HE PaclpOCTPaHsACTCs TpeGoBaHUE COOIIOICHNU
KOH(UIEHIHATBHOCTH.

- undopmanmus - CBeIEHHs (COOOLICHHS, JAHHBIE) HE3aBUCHMO OT (GOpMBL UX
Ipe/ICTaBICHHUS.

- JI0KYMEeHTHPOBaHHasi HH(popmauus - 3ad)UKCHPOBAaHHAs HA MAaTePHAIbHOM HOCHTEINE
yTeM JOKYMEHTHPOBAHHS HHPOpMAlMs ¢ PEKBU3HTAMHU, MO3BOJISIIOIIMMHE ONPENETUTh TaKyIO
HHMOPMALHIO HIIH €€ MaTepUabHbIi HOCHTEIIb.

22. B cocTaB mepcoHANbHBIX AaHHBIX PaOOTHHKOB VupexaeHHs BXOIAT ITOKYMEHTHI,
cozepxamue HHQOPMALKMIO O MaCHOPTHBIX AaHHBIX, 06pa3oBaHiK, OTHOIICHHH K BOMHCKOH
OGA3aHHOCTH, CEMEHHOM MOJNOKEHHMH, MECTE JKUTEIBCTBA, COCTOSHHH 3I0pOBRA, a4 TaKxe O
TpeBLIYIHX MECTaX HX pabOThL.

2.3. KoMIUIeKC IOKYMEHTOB, CONPOBOXKIAMOIIMM MpOIece opOpMIICHHS TPYIOBBIX
OTHOIIIEHHi paGOTHHKA B Y UPE)KICHHH IPH €ro IPHEME, IEPEBOC U yBOIBHEHHM.

2.3.1. Uudopmanus, mnpeactapisemas pabOTHHKOM IpH MOCTYIICHHH ga paboty B
YupexaeHne, J0IKHA UMETh JOKYMEHTAIIBHYTO dopmy. [IpH 3aKMIOUEHHH TPYJOBOTO JOrOBOPA
B COOTBETCTBHH CO CT. 65 TpynoBoro kojekca Poccuiickoi Peeparyn JIIO, TOCTY HAOIIee Ha
paboTy, IpeaABABIAET paboTONATENIO:

- IACIIOPT WK HHOHM JIOKYMEHT, yIOCTOBEPSAIOIINH JTHIHOCTD;

- TPYJOBYIO KHHKKY, 32 HCKIIOYEHHEM CJy4acB, KOI/a TPY10BOil JOTOBOP 3aK/I04acTCH
BIEpBbIe MM PAGOTHHK MOCTYNAeT Ha paboTy Ha YCJIOBHAX COBMECTHTENLCTBA, JIN0O TPYI0Bas
KHVWKKA y PAOOTHHKA OTCYTCTBYET B CBA3H C €€ YTPaTOH WK 10 APYTHM NpUYHHAM;

- CTPAxXOBOE CBHAETENLCTBO TOCYJapCTBEHHOTO MEHCHOHHOTO CTpaxOBaHHs,

- JOKyMEHTBI BOMHCKOrO y4eTa - JUIs BOEHHOOOS3aHHBIX M JIHII, TOJJIEKAIIAX BOMHCKOMY
yuery;

- TOKyMeHT 00 00pa3oBaHKy, O KBATM(HKAIKH MIIA HATHIHH CTICIHabHBIX 3HaHUH - IpU
TIOCTYIUIEHHH Ha PaboTy, TPEOYIOIIYIO CIENHaIbHBIX 3HAHUH WM CIEIHaIbHOM MOATOTOBKH,;

- cBUIETENBCTBO 0 mprcBoeHud MHH (pu ero HaniIuu y paboTHHKA).

2.3.2. Tlpu odopmieHur paboTHHKA B VupexaeHuH paOOTHHKOM OTHAENa KazipoB
samonHsieTcss yHuuimposanHas ¢opma T-2 «JlmdHas KapTOHuKa pabOTHHKa», B KOTOPOH
OTPaXKAIOTCS ClIEYIOIIHE aHKETHBIE H 6rorpaduuecKie TaHHbe pabOTHHKA:

- o6mme ceenenus (®.M.0. paboTHHKaA, naTa POXKIACHUS, MECTO POXKIACHIA, Ipa)1aHCTBO,
o6pazopanue, Ipodeccus, CTax paboTHI, COCTOSIHAE B Gpake, MACIIOPTHEIE IAHHBIE);

- CBEJIEHHSI O BOMHCKOM Y4eTe;

- TaHHBIE O TipUeMe Ha padoTy;

B najpHeimeM B JTHYHYIO KapTOYKy BHOCATCS:

- CBEJICHHSI O MIepeBo/iax Ha IPyTyto padoTy:

- cBeneHHs 00 aTTecTallly,

- CBEJICHHS O TIOBBILICHHH KBATH(YUKAIINH;



- cBeJieH s O NPO(eCCHOHAIbHOM NEPENOAr0OTOBKE;

- cBeJIeHHUs O Harpajax (MOOMIPEHHUSX), MOIETHBIX 3BAHIIX,

- cBefieHnst 00 OTITyCKaX;

- CBEJICHUS O COIMAIbHBIX TAPAHTHAX]

- CBEJIEHHUS O MECTE XKUTEIbCTBA M KOHTAKTHBIX tenedoHax.

233. B oTmene KagpoB YUpEXIEHHs CO3JAIOTCSA M XpaHITCs ClIeIyIOLIHe TPYTIIbI
JIOKYMEHTOB, COZIEpXKalUe JaHHBIC O pabGOTHHKAX B EIMHUYHOM HIJIA CBOAHOM BU/IE:

2.3.3.1. JIoOKyMeHTBI, COJAEpXallie MEPCOHAILHBIC naHHble PAOOTHUKOB (KOMILIEKCHI
JIOKyMEHTOB, COIIPOBOXAIOMIME MPOLECC o(opMIIEHHS! TPYAOBBIX OTHOLIEHHH TpH NpHeMe Ha
paboTy, mepeBosie, YBOIBHEHUH; KOMILIEKC MaTepUaNioB [0 AHKETHPOBAHMIO, TCCTHPOBAHHIO;
[IPOBEJICHUIO cOOeceI0BaHM ¢ KaHIHIaTOM Ha JOJDKHOCTB; TOUTHHHAKY M KOIIHH IIPHKa30B IO
MMYHOMY COCTaBy; JIMUHbIE Jena W TPYHOBBIC KHIDKKH pabOTHUKOB; JI€Na, COAepIKalliue
OCHOBAHMS K MpHKa3y 1O JIMYHOMY COCTaBy; J€la, COJIEpiKallie MaTepHatbl aTTecTaluy
pabOTHHKOB; CITyKeOHBIX paccieloBaHui; CIIpaBOUHO-UH(OPMAIMOHHBIH 0aHK JaHHBIX IO
nepcoHany (KapTOTEKH, JKypHAJIbl); MONTHHHMKA H KOMHMH OTHETHBIX, AQHAJTUTHYECKUX U
CIIPAaBOYHBIX MATEPHAIOB, MEPEAABACMBIX PYKOBOACTBY ~YUPEXICHHS KONUH OTHETOB,
HATIPABJIAEMBIX B TOCY/IApCTBEHHBIC OPraHbl CTATHCTHKM, HaJIOTOBBIE HHCITEKIIMH, BBIINIECTOANINC
Oprassl yIpaBJIeHHS U IpyTrue YUPEIKIICHHS).

2.3.3.2. JlokyMeHTauus MO OpraHu3allny paboTel  YUpEKIeHHS JIOJDKHA MMETH:
JOTKHOCTHBIE MHCTPYKIMH DAOOTHHKOB, IPHKAsbl, pacTopsDKEHHs, yKa3aHHsA PYKOBOICTBA
Yupex/ieHus; JOKyMEHTbI 110 MITaHUPOBAHHUIO, YICTY, aHATM3y M OTYETHOCTH B 4acTH PabOTHI C
IIEpCOHANIOM Y YPWKICHHUS.

T11. CGop, 06paGoTKa H 3AMHTA NEPCOHATLHBIX TIAHHBIX

3.1. TlopsAnoK mOoyYeHHst IEPCOHANBHBIX TAHHbIX.

3.1.1. Bce nepcoHaJIbHBIE JTaHHbBIC paboTHMKa YUpPEXKIEHHS CIEMYeT TONydars ¥y HETro
camoro. Ecmi mepcoHanbHble JaHHBE DPaOOTHHKA BO3MOKHO MOJIYHHTH TOIBKO y TPETheH
CTOPOHBI, TO PAbOTHHK JOJDKEH OBITh yBEIOMJICH 00 3TOM 3apaHee ¥ OT HEro JIOJDKHO OBITh
[ONy4YeHO MHMCBbMCHHOE COTJIAcHue. JloJDKHOCTHOE JHIO paboTomaTesst MOKHO COO0IHUTE
paboTHHKY YHUpe)ICHHs O UCIIX, TIPEaIOaraéMpIX HUCTOYHUKAX U crnocobax TMOoy4YeHHs
TIepCOHANBHBIX JAHHBIX, & TAKKE O XapaKTepe MOIENKAIIHX T10JTyYEHHUIO TIEPCOHANIBHBIX TAHHBIX
Ji TIOCJICICTBHSAX OTKa3a pabOTHHKA JIaTh THCHMEHHOE COTIACHE Ha HX I0JTy YeHHUE.

3.1.2. PaGoTonarens HE UMEET IpaBa IOTy4daTh U 00pabaThIBaTh MEPCOHANBHBIC NaHHbIC
paboTHHKA YUPEKICHHA O €ro pacoBOM, HAIMOHAIBHOM MPUHAIICKHOCTH, HOJIMTHYECKUX
B3rVISAX, PENHTHO3HBIX MM (QUIOCOPCKUX yOeKIEHUSIX, COCTOSHHU 30POBBA, UHTUMHOA
JKI3HH. B clydasx, HETOCPEACTBEHHO CBS3AHHBIX € BONPOCAMHU TPYIOBBIX OTHOIICHUH, B
cooTBeTCTBIH co CT. 24 Konctutynun Poccuiickon denepanun paboToaTENb BIPABE NOTY4aTh
¥ 06pabaThiBaTh JaHHbIE O YaCTHOH KU3HH paboTHUKA TOJIBKO € €r0 MHCHMEHHOTO COTTIACHL.

O6paboTKa yKa3aHHBIX MEPCOHANBHBIX NAHHBIX paGOTHHKOB paboToJaTeIeM BO3MOXKHA
TONBKO C HX COTNIacHsi 00 6€3 MX cOoTacHs B CISIYIOMIHX ClIyasix.

- IepCOHATbHBIE TAHHBIC ABJIAIOTCS 001I1eI0CTY THBIMH;

- [epCOHANbHBIE JAHHBIE OTHOCATCS K COCTOAHMIO 3710pOBbs PAOOTHHIKA U UX 00padoTKa
HEOGXOMHMA JUTS 3ALHTEl €ro JKI3HH, 310POBbs WM HHBIX KU3HCHHO BAKHBIX HHTEPECOB KO0
JKH3HH, 370POBbS MM MHBIX JKH3HEHHO BaXKHBIX HHTEPECOB JPyrHX JMIL ¥ TIOJy4YEeHUE COTIachs
pabOTHHKA HEBO3MOXKHO;

- 110 TpeGOBAHMIO IOTHOMOYHBIX TOCYIAPCTBCHHBIX OPTaHoB B cIyuastx, Ipely CMOTPEHHBIX
(eneparbHBIM 3aKOHOM.

3.1.3. PaGoToarens Bpase o0pabaThiBaTh NEPCOHANBHBIC TaHHDIC pabOTHHUKOB TOJBKO €
WX HCHMEHHOI'O COTJTacHs.

3.1.4. TluceMeHHOE corjacie pabOTHHKA Ha 06paboTKy CBOMX MEPCOHATIBHBIX NAHHbLIX
JO/DKHO BKIIIOYATh B ce0s:



- (paMHIIHIO, MMsl, OTYECTBO, afpec CyObeKTa NEepCOHANBHBIX NaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTa, yIOCTOBEPSIOLLErO ero IMYHOCTh, CBEJCHHS O N1aTe BhIIa4K yKa3aHHOro JOKYMEHTA
1 BBIJIABIIEM €TO OPraHeE;

- HauMeHoBaHHe ((paMHUIIUIO, UMSI, OTUECTBO) H aJIpecC OIepaTopa, MOJIyYaroIIero cornacue
cyObeKTa TepCOHANBHBIX JaHHbIX;

- 11e1b 00pabOTKU MEePCOHANBHBIX TaHHbIX;

- mepevueHb NMEePCOHATBHBIX JTaHHBIX, HAa 00paloTKy KOTOPBIX NAETCs Corjacue cyOBeKTa
[IEPCOHANBHBIX JTaHHBIX;

- mepedeHb eiiCTBHII C MEPCOHANbHBIMH JIAHHBIMHU, HA COBEPILICHHE KOTOPBIX HACTCA
cornacue, oblee OMMCaHHe HCIOJb3yEMBIX ONEPaTOPOM Croco0oB 0OpadOTKH MEPCOHATBHBIX
JAHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COIacke, a TAke MOPSIOK ero OT3hIBa.

®opma 3asABIEHHS O COMNIACHH PabOTHMKA Ha 00padOTKY MEPCOHANBHBIX NAHHBIX CM. B
npunoxeHnn 1 K HacTosmeMy [1010XeHHIO.

3.1.5. Cornacue paboTHHKA He TpeOyeTCs B CIIEYIOMMX CITydasX:

1) 06paboTKa MepcoHaTbHBIX JAHHBIX OCYIIECTBIIACTCS HA OCHOBAHUH TpynoBoro xonekca
P® wim uHOro (elepalbHOrO 3aKOHA, YCTaHABIUBAIOMIETO €€ ILEb, YCJIOBHA MOIYHCHUI
EPCOHANBHBIX J@HHBIX H KPYT CyOBEKTOB, MEPCOHANBHBIE [AHHBIC KOTOPBIX MOIJIEKAT
06paboTke, a TaKkKe ONPEEISIONIEr0 MOIHOMOHS paboToNaTeN;

2) 06paboTKa MepCOHAIBHBIX NAaHHBIX OCYIIECTBIISETCS B LEJAX HCIOIHCHHSA TPYA0BOTO
JIOTOBOPA;

3) 06paboTKa MEePCOHATLHBIX JAHHBIX OCYWIECTBISCTCS ISl CTATHCTHYCCKHX MM MHBIX
HAYYHBIX HEeNel MU yCIOoBHH 0043aTeNbHOr0 00€31HIMBAHKSA IEPCOHATBHBIX JaHHBIX;

4) 06paboTKa MEePCOHANbHBIX JAHHBIX HEOOXOAMMA Al 3AlIMThL XKU3HHU, 30POBbI HIIA
MHBIX JKM3HEHHO BA)KHBIX HHTEPECOB paOOTHMKA, ECITH MOy YCHUE €0 COracHs HEBO3MOXKHO.

3.2. TTops ok 06paboTKH, IepeIady ¥ XpaHEHUs IEPCOHATBHBIX NaHHBIX.

3.2.1. PaGoTHHK YupexaeHHsi MpeIoCTaBiseT pabOTHHKY OT/eNa Kaapos YupexieHus
JOCTOBEpHBIE CBefieHMs o0 cebe. PaboTHMK OTAEIa KajapoB VupexneHus IpPOBEPSET
JIOCTOBEPHOCTD CBEJICHHUM, CBEpSAsA NAaHHBIC, IPENOCTaBICHHBIC pabOTHUKOM, C UMEIOIIUMHUCS Yy
paboTHHKA JOKYMEHTAMH.

3.2.2. B coorBercTBHH co CT. 86, rin. 14 TK P® B mensix obecneueHus mpaB U cBO0OO
yeoBEKA M TPAXKJaHWHA TeHEPATbHBIA JHPEKTOp YHUPEXKICHHA (PaboTonmaTens) H €ro
IpeACTaBATENH INpH 00paboTKe MEepCOHATIBHBIX MaHHBIX pabOTHHKA [OJDKHBI COOIOIaTh
clieyrolue o0Iue TpeOOBaHHUS:

3.2.2.1. O6paboTKa TMepCOHANBHBIX NAaHHBIX MOXET OCYINECTBIATHCS HCKIIOYHTEIBHO B
LeJSIX 0BeCIeYeH s COOMOICHHS 3aKOHOB M HHBIX HOPMATHBHBIX PABOBBIX aKTOB, COACHCTBH
pabGOTHHKAM B TPYAOYCTpOicTBE, 0OYUEHHH H MPOJBHKEHUH IO ciyx0e, obecrieueHus JIMIHON
6e30MacHOCTH pAOOTHHKOB, KOHTPOJS KOJHYECTBA M KadecTBa BBIMOJHACMOH paboTel U
o0ecredyeHnst COXpPaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompeneieHun obbeMa M COAepKaHus, 00pabaThIBAEMBIX MEPCOHATBHBIX
NaHHBIX PaGoTo/arenb MOJDKEH PyKOBOIACTBOBATHCS Koncrurynueit Poccuiickoii denepanun,
TpynoBEIM KoziekcoM Poccuiickoit denepariii i MHBIMU (eiepaibHBIMA 3aKOHAMH.

3.2.2.3. Ilpu npuHATHM PELIEHUH, 3aTpariBatOIUX HHTCPECHI pabotHuKa, PaboTonarens He
pMeeT IpaBa OCHOBBIBATEHCS Ha IEPCOHANBHBIX JAHHBIX PAOOTHHKA, TIOJTy YEHHBIX HCKIIOUHTE/ILHO
B pe3yNbTaTe WX aBTOMATH3MPOBAHHOH 06paOOTKH MM 3JIEKTPOHHOTO MOy ICHHA.

3.2.2.4. 3amuTa NepcoHaAIbHbIX TaHHBIX PaOOTHHKA OT HETIPABOMEPHOTO MX UCIOJIb30BAHKA
WJTH yTpaThl obecnieunBaeTcst PaboTonareneM 3a C4eT €ro CpeCTB B MOPSAKE, yCTAHOBJICHHOM
(benepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHHKH U HMX HPEICTABHTEIN NODKHBI ObITH O3HAKOMIIEHBI MOJ PAcmlUCKy C
JOKyMEHTaMH YUpexIeHHs, yCTaHABIUBAIOIIUMHU MOPSAIOK 00paboTKH MEPCOHATBHBIX TaHHBIX
paGOTHHKOB, @ TaKXke 00 HX MpaBax M 00S3aHHOCTSX B 3TOH 00nacTH.



HEIEHUCTBUTENIEH.
IV. Ilepenaya u XxpaHeHHe MepPCOHATBHBLIX AAHHBIX

4.1. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX paboTHHKA PaboTomaTes NODKEH COOIIONATh
ciiemyoume TpeOoBaHus:

4.1.1. He coobmats nepcoHanbHble TaHHBIE pa0OTHHKA TPEThEH CTOPOHE 6€3 MHCHMEHHOTO
cornacusi pabOTHHKA, 3a MCKIIFOYCHHEM CIIy4aeB, KOIrJa 5TO HEOOXOOMMO B LENAX
OpENYNpPEXICHUS yTPO3bI XKU3HH U 30POBBIO PaOOTHHKA, a TAKKe B CIydasx, yCTAHOBIEHHBIX
(benepanbHBIM 3aKOHOM.

4.1.2. He coobmaTte mepcoHabHbIE JaHHBIE PAOOTHHKA B KOMMEPYECKHX IEIsIX 6e3 ero
MHCBMEHHOTO cornacus. O6paboTka NepcoHaIBHBIX JaHHBIX PAOOTHUKOB B IIEAX MTPOIBHKEHHS
TOBapOB, paboT, yCIIyT Ha PBIHKE IIyTEM OCYIIECTBIEHHMS MPSAMBIX KOHTAKTOB C MOTEHIMAIBHBIM
MOTPeOHTENEM C TIOMOMIBIO CPEICTB CBSI3H IOIYCKAETCS TOJBKO C €ro IIPEeIBApHUTENHHOTO
COrJIacusl.

4.1.3. IlpeaynpeuTh UL, NONYYHBIIHX IE€PCOHANbHBIE JaHHbIEe PAOOTHUKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITH HCTIOIB30BAHBI JIHIIB B LEISIX, A/l KOTOPBIX OHU COOOIIEHE], H TPeOOBaTh OT
OTHX JIMIl IOATBEPAICHHS TOro, 4Yro 5TO HpaBuio cobmoneHo. Jluia, IOMyYuBLIHE
NEPCOHATbHBIE  NaHHBIE — pabOTHHKA, 00f3aHBl  COOMIONATH  PEXHM  CEKPETHOCTH
(koH(uIeHIMabHOCTH). JlaHHOE [T0I0XEeHHe He pacTIpOCTpaHsEeTcs Ha 0OMEH MepCOHATBHBIMHU
JaHHBIMH PAOOTHHKOB B IOPSZIKE, YCTAHOBJIEHHOM (eepanbHbBIMHU 3aKOHAMH.

4.1.4. OcywecTBnaTs nepenady IEpCOHANBHBIX JAaHHBIX DaGOTHHKOB B Mpeenax
VYUpeKIEHHs B COOTBETCTBHH C HACTOSIIUM [10JI0KEHHEM.

4.1.5. Paspemarh JOCTYH K MEpPCOHAIBHBIM JAHHBIM PAOOTHHKOB TOJBKO CIEMHAIBHO
YTIOJHOMOYEHHBIM JIUIAM, IPH 3TOM YKa3aHHBIE JIUIA JOJDKHBI HMETh IIPaBO II0JIyYaTh TOIBKO TE
NEPCOHANIbHBIC JNaHHBIE PabOTHHKA, KOTOphIE HEOOXOAUMBI IUIi BBINOJNHEHHS KOHKPETHOH
(byHKIHU.

4.1.6. He 3ampammiBath HHGOPMAIIUIO O COCTOSHAH 310POBbS PAOOTHHKA, 38 HCKITFOYEHHEM
TEX CBEICHHH, KOTOPBIE OTHOCATCSA K BONPOCY O BO3MOXHOCTH BBINOJHEHHS DPAaGOTHHKOM
TPYZAOBOH (DyHKITHH.

4.1.7. Tlepenapath repcoHasbHble JaHHbIE PA0OTHHUKA NPEICTABHTEISM PabOTHHKOB B
MOPsIIKE, yCTaHOBICHHOM TpynoBeiM kojekcom Poccuiickoit denepaiiy, U OrpaHUuMBAaTh STY
MH(POPMALKIO TOJBKO TEMH NEPCOHATBHBIMH IAHHBIMH pabOTHHKA, KOTOPbIE HEOOXOIUMBI I
BBIIIOJIHCHHUS yKa3aHHBIMHU TIPECTABUTEIISIMA UX ()Y HKIIHH.

4.2. XpaHeHue U UCIIONBb30BaHHe IEPCOHAILHBIX JAHHBIX PAOOTHHKOB:

4.2.1. IlepconanbHble TaHHbIEe PaGOTHUKOB 06pabaTHIBAIOTCS H XPAHSITCS B OTHENE KaJIpoB.

4.2.2. llepconHanbHble NaHHEIE PaGOTHHKOB MOTYT OBITh MONYYEHBI, IIPOXOIUTH
JanpHEHIIYI0 00paboTKy M IepenaBaThcsl HA XPAaHEHHE KaK Ha OyMaXKHBIX HOCHTENSX, TAK U B
SJICKTPOHHOM BHJE - JIOKQJIPHOW KOMIIBIOTEPHOM CETH U KOMIIBIOTepHOM mporpamme «1C:
3apruiara u Kaapel».

4.3. Ilpu IOy YeHHH IIePCOHANBHBIX TAHHBIX HE OT pabOTHHKA (33 HCKIIFOUEHHEM CIIy4aes,
€CJIH NEPCOHANIbHbIE JaHHBIE ObLIH MPEI0CTaBIEHb! pabOTONATENI0 Ha OCHOBAHUH (elepaTbHOTO
3aKOHA HJIK €CJIM NEPCOHAIBbHBIC TaHHbIE ABJISAIOTCS 00IIEeIOCTYIHBIME) paboToAaTe b 10 Hayaja
00palOTKH TaKuX TEPCOHANBHBIX NAHHBIX OOS3aH TPEIOCTABUTH PAGOTHHKY CIIEIYIOIIY IO
HH(POPMAIIHIO:

- HAMMEHOBaHHE ((QaMUIIMS, UM, OTYECTBO) U AJPEC ONEPATOPa UK er0 MPeICTABHTENIS:

- 11estb 00pabOTKY I1ePCOHABHBIX JaHHBIX U €€ IPABOBOE OCHOBAHHUE;

- IperoJjiaracMble 10JIb30BATENH TIEPCOHATBHBIX JaHHBIX;

- YCTaHOBJICHHBIE HAcTOsAIMM DenepanbHBIM 3aKOHOM IpaBa CyObEeKTa MEPCOHAIBHBIX
JTAaHHBIX.



V. JlocTyll K epCOHAIbHBIM IaHHLIM Pa0OTHHKOB

5.1. ITpaBo JOCTyIa K MEPCOHAIBHBIM JAHHBIM PAOOTHHKOB HMEIOT:

- Tupextop Apnames U. B.;

- COTPYIHHKH OTAEIa KaJIpoB;

- COTPY/THHKY OyXTraJITEpUH;

5.2. PaboTHHK YUpeKIeHUS UMEET IIPaBo:

5.2.1. Tlomy4aTs MOCTYIl K CBOMM IIE€PCOHATLHBIM JAHHBIM WU O3HAKOMJICHHE C HHMH,
BKJIIOYAs. NPaBO Ha Oe3BO3ME3NHOE IOIy4YeHHE KONMHMH J0OOH 3ammcH, Colepialle
nepcoHalbHBIE TaHHBIE PAOOTHHKA.

5.2.2. Tpebosats 0T PaboTonarens yTOUHEH s, HCKITIOUCHHS I HCITPABJICHHUS HEMOIHBIX,
HeBEPHBLIX, YCTApEBLINX, HEJOCTOBEPHEIX, HE3AKOHHO IOJYUCHHBIX WM HE SBJAIOLIMX
HeoOXxoauMbIMHU 111 PaboTonaresst nepcoHalbHbIX JaHHbBIX.

5.2.3. TIlonyuats ot PaboTonarens

- CBEJEHHUs O JIUIIAX, KOTOpPBhIE UMEIOT JOCTYIl K NEPCOHAIBLHBIM TAaHHBIM WM KOTOPBIM
MOJKET OBITh IIPEIOCTABIIEH TAKOH JOCTYII,

- IepeueHb 00pabaThIBaeMBbIX IEPCOHAIBHBIX JAHHBIX M HCTOUHUK HX IOy YCHHS,

- CpOKH 00pabOTKH NEPCOHAIBHBIX JaHHBIX, B TOM YUCIIE CPOKM X XPaHCHHS,

- CBEJICHHS O TOM, KaKHe IOpHINYECKHIE OCTeICTBUS 17 CyOheKTa NEPCOHABHBIX TaHHBIX
MO>KET IIOBJIEYH 3a C000# 00paboTKa ero nNepcoHanbHBIX TaHHBIX.

5.2.3. Tpebopath u3Benienus PaGoroaareneM BCex JIHII, KOTOPBIM paHee ObLIH COOOIICHBI
HeBepHBIE UJIH HETOHbIE TePCOHAIBHEIE JAaHHEIE, 000 BCEX MPOU3BECHHBIX B HUX HCKTIOYEHHSX,
HCIIPABJICHUSX WIH JOMOJIHEHHUAX.

O6>anoBaTh B YIOJHOMOYEHHBI OpraH IO 3allMTe HpaB CyObEKTOB MEPCOHAIBHBIX
JAHHBIX WM B Cyne0HOM MOpSIKE HEMpaBOMEpHBIe NAeicTBHS MK OesnerictBus PaboTomarens
pH 00pabOTKE M 3aIIUTE €ro NEPCOHAIBHBIX TaHHBIX.

5.3. KonupoBaThb U J€NaTh BBHIMHCKH IEPCOHANBHBIX NaHHBIX PAabOTHHKA pasperiaeTcs
UCKJIFOUMTENILHO B CIIy KEeOHBIX LEJsIX C MHCbMEHHOT0 pa3pellieHns HaualbHUKa OT/e/1a KaJApoB.

5.4. Ilepemaua uHpOpPMAUUH TPEeTbel CTOPOHE BO3MOXHA TOJBKO IPH MHCHMEHHOM
corjacuu pabOTHHUKOB.

V1. OTBeTCTBEHHOCTD 32 HApyIIeHHe HOPM, PEryTHPYIOIHX 00pa0doTKy H 3aIUTY
MePCOHAIBHBIX JAHHBIX

6.1. PaGoTHuKH YupexaeHus, BHHOBHbIEC B HAPYIIECHHH HOPM, PETYIUPYIOMIKX IOy YEHHE,
06pabOTKy M 3alMTy [EPCOHANBHBIX JaHHBIX paOOTHHKA, HECYT IUCIMIIMHAPHYIO
aJMHHHMCTPATHBHYIO, TPAXKIAHCKO-TIPABOBYIO HJIM YTOJOBHYIO OTBETCTBCHHOCTh B COOTBETCTBHU
¢ penepaTbHBIMU 3aKOHAMH.

6.2. VnauMBuayaibHBIM NpeANpUHEMATeNlb 3a HapylIeHHe HOPM, peTyIHPYIOLIHX
HoJy4eHue, 06paboTKy ¥ 3aIlUTy HepCOHAIBHBIX TaHHbIX PAOOTHHKA, HECeT aIMUHUCTPATHBHYIO
OTBETCTBEHHOCTH corjlacHo cT. 5.27 u 5.39 Konekca 00 aqMHHHCTPAaTUBHBIX MPAaBOHAPYIIEHUAX
Poccuiickoit  ®esmepanuu, a TaKKe Bo3MemaeT pabOTHHKY — yulepd, MpHINHCHHBIH
HEIPaBOMEPHBIM ~ MCIIONB30BaHUeM HH(OPMALKH, COJEpKAlled I[EepCOHATbHbIE  IaHHBIE
paboTHHKA.

[Tpunoxenue 1

®dopmMma 3asaBICHUS
0 coryiacuu paboTHHKa



Ha 00pabOTKy MEePCOHAIBHBIX JaHHBIX

COT'JIACHE
Ha 00paboTKy MepPCOHANBHBIX JAHHBIX
A,

(hamuHs, ©Msl, OTUYECTBO - IPU HATHYUH)
OCHOBHOM JTOKYMEHT, YJ0CTOBEPSAIOLINHA THIHOCTE!

(BI/II[ JOKYMCHTa, CEpHs, HOMED, 1aTa BblIa9H JOKYME€HTa, HAUMCHOBAHHUE BbIABIICI O opraHa)

3aperuCTpUpOBaHHbIH(as) 110 anpecy:

a0 CBOE corjacue Ha o0paboTKy MOHUX IEPCOHANBHBIX JAHHBIX, OTHOCSIINXCS
MCKITFOUHTEIHHO K TIEPEUHCIEHHBIM HIKE KATerOPUIM HEPCOHATBHBIX NAHHBIX: (HaMHIIHs, UM,
OTYECTBO; IIOJI; Jara pPOXKIAEHHs; TUI JOKyMEHTa, YIOCTOBEPSIOMIEro JMYHOCTH; JaHHBIC
JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCT; IPAXKIAHCTBO; CBEACHUs 00 MHBAIMIHOCTH M MHBIE
CBE/ICHHSL.

S naro coriacue Ha MCIIOJIb30BaHMEe TMEePCOHANBHBIX JIAHHBIX HCKIIOYUTENIBHO B LEIAX
PAcCMOTPEHHs MOHMX [OKYMEHTOB, a TaKiKe Ha XPaHEHHe MJAaHHBIX 00 OJTHX pe3yibTarax
Ha SJIEKTPOHHBIX HOCUTEIISIX.

HacrosiIuee coriacue npeaoCTaBisieTcss MHOM Ha OCYIIECTBIEHHE NEHCTBHM B OTHOIICHUH
MOMX TIEPCOHATBHBIX JIAHHBIX, KOTOPBIE HEOOXOINMEI Il IOCTH)KEHHS! yKa3aHHbIX BbILIE LENeH,
BKmoyas (0e3 orpaHudeHus) cOOp, CHCTEMATH3ALMUIO, HAKOIUICHWE, XPAHEHME, YTOYHCHHE
(o6HOBIEHHE, W3MEHEHHE), HCIIOIb30BaHHUE, NEpenavyy TPETBUM JIHMIaM Ul OCYLIECTBIICHHS
neifcTBHil 10 0OMeHy MH(pOpMalHel, 06e3MMINBaHUE, OJOKUPOBAHUE MEPCOHAIBHBIX NAHHBIX,
a TaKKe OCYLIECTBIEHHE JIOOBIX WHBIX JEHCTBHH, IIPEIyCMOTPEHHBIX ACHCTBYIOIIMM
3aKOHOJATeIbLCTBOM Poccuiickoii Denepanu.

S mpouH(OPMHpOBAH, YTO MOTyYaTeldb CBEJEHHH rapaHTHPyeT 00pabOTKy MOHX
MEPCOHATBHEIX JaHHBIX B COOTBETCTBHH C ACHCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuickon
defiepaly Kak HEABTOMATH3MPOBAHHBIM, TAK H aBTOMATH3HPOBAHHBIM CIIOCOOAMH.

JlaHHOE cornacue NEHCTBYET 0 TOCTH)KEHHs Ieliell 00paboTKK MepCOHaNTbHBIX JaHHBIX
WM B TEUYEHHE CpoKa XpaHEeHUs] HHPOPMAaITHH.

JlaHHOE CcOorjachie MOKeT ObITh OTO3BAHO B JIKOOOH MOMEHT 10 MOEMY THCbMEHHOMY
3asIBJICHHUIO.

51 HoATBEPIKAALO, UTO, IaBasi TAKOE COTJIacue, s IeHCTBYIO 10 COOCTBEHHOH BOJIE U B CBOMX
HHTEpecax.
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(IToonucw) (Pacwugposrka noonucu)




